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Jeff Graham

Objective e To work in a co-operative and collaborative environment with other
creative individuals where | can gain practical and technical
experience in areas related to my field of study.

¢ Knowledge of a wide variety of Windows and Mac OSX applications,
Summary of including: Photoshop, Dreamweaver, Fireworks, Word, Excel,

- - Powerpoint, Access, InDesign, Final Cut Pro, Paint Shop Pro, After
Qualifications Effects, CorelDraw.

o Extensive academic and workplace experience in conceptualizing,
planning, budgeting, creating, presenting, documenting, and reflecting
on projects, individually and as part of a collaborative effort.

e Comfortable with working in groups or individually, excellent time-
management and strong problem solving skills from years of
experience in customer service.

o Eagerness, motivation and drive to learn and apply strong academic
and practical skills in the workplace.

Employment June 2009 — Present  Ministry of Municipal Affairs & Housing ~ Toronto, Ontario
Jr. Web Administrator/Jr. Information Analyst

e Major responsibilities include analyzing and reformatting existing web
content, creating new web content, the creation of graphics,
promotional materials, project plans, mind-maps, and timelines,
holding meetings with a creative team to showcase progress and
attain feedback, reflecting on any changes and looking for other areas
of improvement or development, examining new ways to incorporate
social media into the government.

e The time spent working and at the Ministry of Municipal Affairs and
Housing has provided me with hands-on working experience, a
strong sense of teamwork and leadership, and a very well rounded
understanding of the processes required to plan, execute, and reflect
upon a series of tasks successfully in a collaborative environment.

September 2008 — April 2009 Ryerson University ~ Toronto, Ontario
Administrative Assistant

e Major responsibilities included digitizing, manipulating and archiving
slides and print images, the preparation and creation of numerous
lecture materials and other documents, researching and connecting
with artists and professors to aide in the preparation of a major
convention, as well as caring for e-mail and messages, and providing
creative input in many situations, along with numerous other
administrative duties.

e The time spent working and studying at Ryerson University has
helped me to sharpen and further develop my professional and
interpersonal skills in a way that will surely help me to excel in a
professional atmosphere.




July 2008 — September 2008 George Brown College Toronto, Ontario
Administrative Assistant

e Major responsibilities included the conceptualization and creation of
numerous pamphlets, as well as advertisements and signage to
provide students with information in regards to their general electives
and liberal studies, creative input in the redevelopment of a section of
the George Brown website, assisting students with the selection of
their courses, collecting, preparing, and organizing data, and a variety
of other numerous office tasks.

e The wide array of jobs that | have partaken in with the college have
provided me with a strong and broad range of skills that are
adaptable within any workplace, as well as within everyday life.

Volunteer
Experience

January 2009 — April 2009 CTV Toronto, Ontario
eTalk Intern

o Major responsibilities included attending morning pitch meetings,
shadowing producers, attending on-location shoots, transcribing and
shot-listing tapes for archiving, organizing the tape library, creating
research packages to prep talent for interviews, and numerous other
errands and everyday tasks.

o My experience at eTalk has provided me with the confidence and the
ability to keep up in an extremely fast paced environment where a
fast turn-over is required. An incredibly large amount of work is
required to put together a daily show, and through my experience at
eTalk | have gained practical, artistic, and professional knowledge in
a number of different avenues.

Education

September 2006 — April 2009 Ryerson University ~ Toronto, Ontario
Bachelor of Fine Arts, Image Arts — New Media Major

e Academic focus on the communication of information and the
creation of sensory experiences through still image, video, audio, and
a number of other means.

o Extensive knowledge and experience in conceptualizing, planning,
creating, and presenting a variety of projects in different forms of
media both on my own and as a part of a team.

e Well rounded and developed ability to examine an image and
situation from various narratives. This has assisted me in the creation
of work that can speak to a wider audience and be interpreted in
different, but successful, ways. This understanding of information
and communication is integral in many workplace situations.

January 2005 — August 2006 Ryerson University Toronto, Ontario
Image Arts Certificate — Specialization in New Media

o Developed a strong grasp on a variety of commercial, experimental,
and artistic skills within the realm of New Media art and technology.

e Developed a strong background in art history, design, and cultural
studies and strengthened my ability to adapt these skill sets to my
work and my life.

o Certificate awarded in August 2006, graduated with a GPA of 3.75.

References available upon request.




